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3rd JUDICIAL DISTRICT
STATE OF 1DhAHO

CIV1L. BlLeohbs
PHESPOSTYTON DIRY TV

Procoedure:

U'pon
mirk

1.

written order of the Admivivsteative JJudgo, cival conrt rocords
oo destroved winder the dodbowae procoedure

Retain indefinitely the original complyiut or o cirbion, finol

order, judpment or docree in

C) A11 ¢ivil actions

(h) A1l small claims actions ﬁ///mﬂw/ ovd
(¢) Al =pecial proceedings

() A1l juvenile proccoding:s

(e) All probate procceedings

Also retadn indetinitely abl rnventories sind opprorsement s g

decrees ot distribution in probuate procecdings,

Retention ot all documents listed tv perragiaph €0 abhove mav b vy

(a) Prescervation in orygminal form;

(b)Y Filing original with county recorder; or

(¢) Nicroftiltming (in daplreare), provided (rdm v ol archival
quality.

AMter original document i biled or microtihocd, it may beodes -

troved unless ordered to Lo delivesod to the Ldabo State W oryeold

Society,

A1l dochet and judgment bools concerning che o o Pibmed doenmen by
may be microtiimed ain duplscate, provided the T 1o of aroehivia
qualtty, and the original docket and judpyment booko then Jostroyed.

TTEREN BINE FRRY

A master index should be retained 1n original torme U
¥

. .

Yol oan

book (showing casce # and case nwne ocach yvoae as Fidled)
existence, it should be initiated ond Kept cuveet.,

All other records of civil actions, includine conibart o ond openo-
rraphic records, may be destrvoyed, b recovdine tipo s may Lo
crased and 1 eussed,

Tapes may be crased only under Lhe divect soporvision ol the «lerk
f the distriet court ov his/her desipnee,

Lach cloerk of the distreict couvt he biorepodct s on the ws tached
report form, to the trial court administrator mmedintcly o serios
of records is disvosed of oy destroyed,

When the 1daho State Historiceal Socicty and. Toe those roeared,
being disposed of, the procoedonre i

vy

Ca) Notity Garv Bettis, Stote Michivint, BHUn West State 5t o,
Boise, ldaho, ot the nomber of poxes veun will necd to box
up files for the Socicerv,

(L) Prepare a mastor list (2 copies - cne for wour ity and onoe
for the Socicty) of all casxes (o be teanaforred, ot bne the
case 4, the short rditte (ie, Smidth ves doncsy, the ~oar vhe
case was tiled and (he bos number in which the coo e wao stored.




(¢) Pack the cases in the boxes in numerical seguence and on
outside ot the box write
1. Number ol hox
2. Number of cases stored in the box (ice, numbers
1-45)
3. The year or years of the Iiling dates of the
cases stored (ie, 1920-1022
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